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Nucrpyxmus
1o paboTe ¢ JOKYMEHTaMH, BK/II0UeHHbIMH B «DeepajbHbIH CIIHCOK IKCTPEMHCTCKHX
MaTepHaJoB» mKoabHoH oubmorekn MKOY «Cpennsis mxosna Ne 4» r. CyxuHuun

O01mue NoJIoKeHus

1. Hacrosmas UWHcTpykuust pernamMeHTHpPYET MOPSOOK BBISABICHHS, XpaHEHHI H
HCTIONIF30BAHAS IOKYMEHTOB, H3/JaHUH, BKIIOUCHHBIX B «DeepanbHblii CHHCOK 9KCTPEMHUCTCKHX
MaTepuanioBy (mamee mo Tekcry - ®COM), onyOnumkoBaHHBIA Ha oduIMaTEHOM caiite
Munncrepersa IOcruimn PO (http://www.minjust.ru/nko/fedspisok) , B cootBercTBHH cO CT. 13
P® or 25 wmions 2002r. Nel14 «O mpoTuBOAEHCTBHE SKCTPEMHUCTCKOHM JiesTenbHOCTH» (C
W3MEHECHHSMH U JOTOJIHEHUSAMU ), (Hasiee 3aKoH)

2. Unctpyknus pacmpoctpansercs Ha mkonbHy0 6ubmioteky MKOY «Cpennss mkona Ne
4» r. CyxuHu4mn.

e Pabora ¢ nmokyMeHTaMu, HM3JaHUSAMH, BKMOUYeHHBIMH B @COM, npoBoguTcs C IENBIO
HPOTHBOAECHCTBUS HKCTPEMHUCTCKOW NEATENBHOCTH M HMCKIIOYEHHS BO3MOXHOCTH MacCOBOIO

pacﬁpampamm FKCTPECMHCTCKHX MaTepHalioB, B JacTHOCTH, B 0Opa3oBaTeIbHBIX

4. I/IHCprKmm pa3pabotana B coorBercTBuH ¢ Konctutymnueit PO, @enepansHbM 3aKOHOM
P® «O mpoTHBOAEHCTBUH 3KCTPEMHCTCKOM AesTenbHOCTHY OT 25.07.2002 roma Ne 114, cr. 13;
«Ilopsiakom ydera HOKYMEHTOB, BXOAAIMX B coctaB OubGiamoreunoro ¢onma» (IIpukas
MunnctepcrBa KynbTypsl PO Ne 1077 ot 08.10.2012 r. (c m3MEHEHHSIMH H JOIOIHEHHAMH)).

Onucanne paboTsl
BoisiBjieHHe B H3BATHE HAOKYMCHTOB.

Pa6ora ¢ noxymeHTamMu, BKUIOYeHHBIME B @COM, cOCTOHT U3 CIEAYIOMIMX HAIPABICHHH:

- OTClIeXHMBaHHE OOHOBIICHHH DenepaTbHOTO CHUCKa IKCTPEMUCTCKUX MaTEpHalioB;
* - cBepka OubmoTegnoro ¢pornga ¢ DCOM;
* - perucTpauys | 3anoJTHEHHE JOKYMEHTOB;

- U3BATHC H3 (bOHI[a U3JIaHuH | JOKYMCHTOB, KAaTaJOXHBIX KAapTO4Y€K H3 YHUTATCIbCKHX
KaTaJIOTOB, 2JICKTPOHHBIX MAaTEPHAJIOB U3 OTKPBITOIO JOCTYyHa,

* - OnoxupoBaHME JOCTYyNA K caiTaM, BKItOUYeHHBIM B DCOM.

Iopsaok pa6oTsl
Ilenaror-6u6nuoTexapb:



1. Tlpu xomiutekToBanuu OuOnMMOoTewHOro (oHIA, HAa JTarme 3aKa3a WIH MOCTYIUICHHS,
HE3aBHCHMO OT HCTOYHHKA KOMIUICKTOBAHHUS (BHEIIHSSI OPraHU3allus, B Jap W Ap.) MPOBOJHT
o0s3arenbHy0 cBepky m3maHuii ¢ ®COM ¢ 1mensio HENONyIIEHHWs IMONAJaHus B
OuOmoTEeYHBIA (POH/T 3aNpENICHHBIX MATEPHAIOB;

2. Cucremarnyecku (He pexe 1 pasa B Mecsan) cieut 3a obHosinennem ®COM u oneparuBHO
uadopmupyer ammunHcTpammio W koiutektEB OO, coxpanser OOHOBJICHHBIM CHHCOK B
3NIEKTPOHHOM BHJI€ Ha KOMIBIOTEPE B OT/AENBHOM Manke u B I€9aTHOM BHJE.

3. Cnoucox HOKEH COAepKaTh JaTy OOHOBIECHUS;

4. OcymiecTBiasieT IUIAHOBBIA KOHTPOJb 32 BHIABICHHEM B (oHIax OHOJMOTEKH H3JaHUM,
BKIIIOUYEeHHBIX B DCOM.

3amonHsAET «AKT O TPOBEJCHMH CBEPKHM HA HAJIMYHE WM OTCYTCTBHE MAaTepHAIOB

IKCTPEMHUCTCKOrO coaepkanus Oubmuoreunoro ¢onga MAOY «Cpennsasa mxoma NeS» T.

Koramsma ¢ Gepepanbibiv CIHCKOM IKCTPEMHECTCKHX MATCPHAOB HA HANAYHAC WIH OTCYTCTBHE

MATCPHANOB XCTpeMHCTCROTD copepxanus ({Ipunoxenne 1)

5. Cucremarndecku (He pexe 3 — X pa3 B rof) npoBoauT cBepky ®COM c¢ 31eKTpOHHBIMH

JOKyMeHTaMu ¥ MHTepHeT-caliTaMH, JOCTYH K KOTOPHIM BO3MOXXEH C KOMIIBIOTEpA Iiefarora-
o6ubmotekaps. CBepka B 00s3aTeIbHOM TOpsiike QUKCHpYETCS B «AKTE O IPOBEACHUH CBEPKU

HA HAJIMYHE WM OTCYTCTBHE MaT€PHAIIOB SKCTPEMHUCTCKOTO cojepxkanus 6ubimmorednoro ponga

MKOYVY «Cpennsis mxona Ne 4» r. Cyxunanun. bnokupoBanue qoctyna K cailtaM, BKIIOYEHHBIM B
OCOM.

6. Ilpu oOHapyXCHHH 3aNpEMICHHBIX MAaTCPHANOB W3HIMAeT WX M3 OTKPHITOro AOCTyHa K
(dony OMOIMOTEKH, XPAaHUT B 3aKPHITHIX IS JOCTYIA IOIb30BaTeNIeH MECTaX, OCYIIECTBISET HX
CHHMCAaHHE JUIS TOCIEAYIONIEr0 YHHYTOXXEHHS, COCTaBIseT «AKT O IPOBEICHHH CBEPKH Ha
HAJIMYHEe WA OTCYTCTBHE MAaTEPHAIOB 3KCTPEMHCTCKOTO CoJepXaHus OmOimoreuHoro (oHma
Crmcanne npoBoAMTCS B COOTBETCTBHHU ¢ «Ilopsiikom ydera JOKYMEHTOB, BXOIAIIUX B COCTAaB
6ubmuoreanoro ¢ouna» (IIpuka3z Munuctepersa kynbrypsi PO ot 08.10.2012 r. Ne 1077).

Axt nomnmuchiBaercs Kommccuedlk no cmmcanmio. OpuH  3K3eMIUIp DEpefacTcs B

Oyxrantepuio, BTOpO# SK3eMIUIIp XpaHHUTCH B OubimoTeke (B COOTBETCTBHM C HOMEHKJIATYPOH
nen);
Cnucanaple wW3gaHWsA, BKmodeHHBle B ®COM, mnepemaer KomuccHM 1O YHHYTOXEHHIO
JIOKYMEHTOB, CO3JIaHHON Ha OCHOBaHHWW IIpHKa3a aupekTopa. [locne yHHUYTOXEHHS NTOKYMEHTOB
OKCTPEMHCTCKOTO COJCP)KAaHMs, COCTaBISETCS COOTBETCTBYIOINMHA «AKT 00 YHHYTOXCHHH
UCKITIOYEHHBIX U3 OMOmMoTeyHoro (oHa JOKYMEHTOB, BKIIOYEHHBIX B (DesepalbHBIA CIIMCOK
SKCTpeMHUCTCKHX MatepuanoB» (IIpunoxenue 2). AKT cocTaBIsieTcs B ABYX 3K3EMIUIIPAx, ONUH
SK3EMIUISIp TiepefaeTcsi B OyXTalTephio, BTOPOH JSK3EMIUIAD XpaHMTCs B OnOIMOTEKe
(mommmBaeTcs K AKTY Ha CIIHCaHUE);

8. H3piMaeT kapToukd ¢ OumOimorpaduuecKHMHU 3alHMCsIMH Ha BBIIBICHHBIE B ¢oHZAE

oubmiorekn MAOY «Cpenusas mkoma Ne5» r. Koraneima. 3anpeinieHHble H3JaHHSA M3

YUTATENbCKUX KaTaJOTOB U KapTOTEK;

9. CocraBnsier CBONHBIH «AKT O TpPOBEICHMH CBEPKH Ha HAJIWYHME HIH OTCYTCTBHE

MaTepHAJIOB JKCTPEMHUCTCKOTO cojepxanus (oxna Oubmmoreku ¢ PenepallbHbIM CIHCKOM

OKCTPEMHUCTCKHX MATEPHATIOB HAa HAJIMYHE MATEPHUAIOB 3KCTPEMHUCTCKOTO COJACPXKaHHs II0

YCTaHOBIICHHOW JaHHOM MHCTpyKIHe# QopMe Ha BhisiBIeHHBIE B (QoHae Oubimorexu

3anpeneHable u3faHus. AKT nojanuceiBaeTcs Kommccmeldl 10 TPOBEpKE 3SKCTPEMHUCTCKHX

MaTepHAIOB, BKIIOYCHHBIX B ®COM, u xpanutcs B 6udbmoreke MKOY «Cpennss mxona Ne 4y

r. CyXxHHUYH, B COOTBETCTBHH C HOMEHKJIATYPO# Jie;



OTBeTCTBEHHOCTH
1.KonTpons 3a HacTtosimedt wWHCTpykuued ocymectBisier aupektop MKOVY «Cpenmuss
mkona Ne 4y r. Cyxuauau.

2.0TBETCTBEHHOCTD 33 CBOEBPEMEHHOE M KAYECTBEHHOE BHINIOJHEHHE paboT MO BBIIBICHHIO
U ucKimodeHmno u3 6ubmoreunoro ¢pouna MKOY «Cpennss mxona Ne 4» r. Cyxuaudn.

3aNpeHiCHABIX MATCPHANOB HECET NEAAror-OHomHoTeKaps.



